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[INSERT PAPER TITLE]
Executive Summary
[limited to one half page; three examples provided below]

	Purpose

Example 1
	

This paper is [a new topic] or [in response to action item] or [in response to document].

The information in this paper should be considered when reviewing the proposed amendments to document C/S X.00X, as provided in document JC-xx/x/x (Country).


	Description of topic 

Example 1 of topic description (up to 150 words)
	

Japan has planned the addition of a MEOSAR ground segment including the installation of a four-channel MEOLUT in Futtsu City by February 2017. The schedule will align with the standard commissioning sequence. JAMCC plans to maintain a LEOSAR ground segment until 2018 and the Japanese LEOLUT will not be decommissioned until after MEOSAR FOC.




- or -

	Purpose

Example 2
	

This paper is [a new topic] or [in response to action item] or [in response to document].

The information in this paper should be considered when reviewing the proposed amendments to document C/S X.00X, as provided in document JC-xx/x/x (Country).


	Description of topic 

Example 2 of topic description (up to 150 words)
	

This document presents the estimation of the 406-MHz beacon message traffic model parameters prepared by France, in accordance with procedures outlined in document C/S T.012, and the geographic distribution of 406-MHz beacon activations for 2015.



- or -

	Purpose

Example 3
	

This paper is [a new topic] or [in response to action item] or [in response to document].

The information in this paper should be considered when reviewing the proposed amendments to document C/S X.00X, as provided in document JC-xx/x/x (Country).


	Description of topic 

Example 3 of topic description (up to 150 words)
	

This document presents:

a)    a summary of the reports received and processed by the ITU Radiocommunication Bureau (BR) on interfering emissions in the 406.0-406.1 MHz band reported by seven Administrations; and

b)   the latest developments related to the ITU maritime database, the Maritime Access and Retrieval System (MARS) and related service publications.


BACKGROUND
This section should cover any background information required to increase understanding of the issue at hand. It should include previous Council and Joint Committee discussion and recommendations relating to the topic. 
DISCUSSION
In this section, the information is presented.


NOTES:	

All bulky documents over 10 pages must be submitted to the Secretariat 6 weeks prior to the meeting start date. All other documents must be submitted 4 weeks prior to the meeting start date.
Information papers can only request the Joint Committee to note the information provided and shall not recommend any specific actions. 
Revision papers and corrigenda should highlight the changes to the originally submitted document using italicized insertions and deletions shown in strikethrough.
Headers: For attachments, insert a Next Page section break after the end of the paper. The path in MS Word 2010 or 2013 is Page Layout/Breaks/Section Breaks/Next Page. 
Attachment headers should be as follows: JC-30/Inf.x - Attachment 1.
Revision headers should be as follows: JC-30/Inf.x - Rev.x.
When modifying the header design, make sure the option “link to previous” is NOT selected.
[When the paper is completed, it should be uploaded for posting at http://www.cospas-sarsat.int/en/meetings-pro/submit-meeting-documents]
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