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1.
ACTION REQUIRED

The Task Group is invited to:

a)
note ....................;

b)
consider, review and/or amend, as appropriate, .................; and

c)
recommend or request  ...........................

2.
BACKGROUND

This section should cover any background information required to increase understanding of the issue at hand. It should include previous Council and Joint Committee discussion and recommendations relating to the topic. It could refer to past TG or EWG papers on the MEOSAR D&E Phase.
3.
COMMENTS OR DISCUSSION

In this section, the logic behind the proposed solution, recommendation, etc., is outlined and discussed.

4.
RECOMMENDATIONS OR PROPOSED ACTIONS

In this final section, which should appear in most papers that recommend an action, the desired result should be clearly specified.

Some examples for this section include:

[Country] recommends that the Task Group:


a)
request the Secretariat to prepare, review, amend...; and


b)
recommend, etc.

The Task Group should consider…

NOTES:
For attachments, insert a Next Page section break after the end of the paper. The path in MS Word 2010 or 2013 is Page Layout/Breaks/Section Breaks/Next Page. 


Attachment headers should be as follows: TG-2/2016/x/y – Attachment 1



When reviewing the header design, make sure the option “link to previous” is NOT selected.
· All bulky documents over 10 pages must be submitted to the Secretariat 6 weeks prior to the meeting start date.
- END OF DOCUMENT -
